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Postgraduate House (PGH) Check-out
Procedure
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Students should fill in the Check-out Form and make appointment
for checking the room at the Management Company at least 3
working days before the actual check-out day.
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On the appointed date, the Management Company assigned staff
member should check the conditions of the room and record the meter
reading. If any property in the room is damaged or lost, the concerned
student has to compensate for it. Students have to return all the key
cards after checking.
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Besides the above check-out procedure, graduated students can apply
for the refund of the caution fees only after they have settled all the
related fees and fines upon check-out at the Treasury Section, which
considers as the completion of check-out procedure.
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Students are required to remove all their belongings and garbage on the
appointed date of checking, otherwise, a fine will be imposed.
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For details, please email to srs.pgh@umac.mo.
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